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1.0 PREAMBLE: 
 

The following rules of order and procedures for meetings of the Council of Commissioners of the Sir Wilfrid 
Laurier School Board are based on the Education Act (C.Q.L.R., Chapter I-13.3) and Robert’s Rules of Order. 
Appendix 1, included herein is an integral part of the policy. 
 
The members of the Council of Commissioners (the “Members") will have recourse to Robert’s Rules of Order 
for any rule or regulation not covered in this policy. 

 
2.0 OBJECTIVE 
 

This policy is designed to guide the Council in the conduct of its business, facilitate the decision-making 
process and insure impartiality, fairness and equality among the members.  

 
3.0 DEFINITIONS: 
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A subsidiary motion helps dispose of the main motion. It always does something to the main motion. 
 

A privileged motion relates to special matters of immediate importance. A privileged motion is of higher rank 
and takes precedence over a subsidiary motion. The vote takes place without discussion. 

 
An incidental motion deals with a question of procedure arising from the pending business but does not 
affect it. An incidental motion is decided upon immediately. 

 
 3.5 In Camera: 
 

In camera is a legal term that means in private. The purpose of in camera is to provide an opportunity for the 
board to discuss particularly sensitive matters within the jurisdiction of the Council, to provide an opportunity 
to discuss sensitive internal governance matters, or to provide a forum in which Council members who are 
reticent or reluctant to speak may indicate this and seek advice on the appropriate way to raise issues of 
concern. At the commencement of the meeting, an in camera provides an opportunity for Council members 
to flag any sensitive or contentious agenda items and to agree on how or whether to deal with them in advance. 

 





 

 names of commissioners who voted for, against or abstained from a vote 

 brief description of reports and/or information items 

 brief description of presentations made during the public question period 

 time of closure 
 

5.2. Approval of Minutes: 
 

Draft minutes of the previous meeting are submitted to the Council for approval.  Acceptable modifications 
are those which serve to better reflect the information listed in item 5.1 above. Naturally, only Council members 
who were present at the meeting should motion to approve the minutes. 

 
 
6.0 RIGHTS AND DUTIES OF MEMBERS: 
 

6.1. Only Council members, the Director General and persons authorized by Council may participate in 
deliberations of the Council. 

 
6.2. Every member has a right to be convened to all meetings and to be present.  Each member may 

submit, support, defend or debate any proposal deemed appropriate by the Chair.  Each member 
also has the right to ask pertinent questions, to intervene in a debate and to be a candidate for posts 
which the Council of Commissioners intends to fill. 

 
6.3. A member may speak only after being acknowledged by the Chair. The speaker must address the 

Chair; he may not address another Council member nor answer a question by another member 
without first being acknowledged by the Chair. 

 
6.4. The right to speak is granted in order of request. 
 
6.5. Members, including the mover of the motion, can only speak twice to a motion and each time for not 

longer than 5 minutes. They can take their second turn only after everyone who wants to speak for 
the first time has done so. The 5-minute time limit can be changed by majority vote. 

 
The mover of a motion is the last to speak to a motion, when all other speakers have had the 
opportunity to speak, and has the right, at that time, to make a summary statement. 

 
6.6. Every Council member is entitled to raise a question of privilege if he deems that his rights are not 

being respected. He may make a point of order if he deems that a rule has not been observed or if 
order or decorum has not been ensured.   

 
6.7. The speaker may be interrupted by the Chair or another Council member on a question of privilege, 

on a point of order or for a matter to be discussed in committee. Furthermore, the Chair may interrupt 
or terminate an individual’s speaking privilege if the speaker’s comments are disruptive, obscene, or 
insulting. 

 









 

 
 

INCIDENTAL MOTIONS 



 

Previous question Recess, Parliamentary inquiry 

Lay on the table Point of order if misused, Recess, Parliamentary inquiry 

Question of privilege Recess, Adjourn, Fix time to which to adjourn 

Recess 
Amend, Adjourn, Fix the time to which to adjourn. Parliamentary 
inquiry, Previous question 

Adjourn Fix the time to which to adjourn, Parliamentary inquiry 

Fix the time to which to adjourn Amend, Previous question, Parliamentary inquiry 

 


