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7.0 MAKING A DISCLOSURE 
 
7.1 Manner in Which a Disclosure Is to Be Made 

 
The Designated Officer must take the necessary steps to facilitate the disclosure of a wrongdoing while 
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8.0 PROCESSING DISCLOSURES 
 
8.1 Time Frame 
 

8.1.1 Acknowledgement of Receipt 
 
The Designated Officer will send an acknowledgement of receipt to the person disclosing a wrongdoing within 
five (5) working days of receiving the disclosure. 
 
The Designated Officer will not acknowledge receipt if he does not have the information needed to 
communicate confidentially with the person disclosing a wrongdoing. 
 
8.1.2 Determining the Admissibility of a Disclosure 
 
The Designated Officer will decide whether the disclosure is admissible in accordance with article 8.2 of this 
procedure within fifteen (15) working days of receiving the disclosure. 
 
The Designated Officer may always terminate the processing or review of a disclosure if subsequent 
verifications reveal that it is not admissible. 

 
8.1.3 Investigation 
 
The Designated Officer will conduct an investigation in accordance with article 9 of this procedure. If the 
investigation extends beyond sixty (60) days after receipt of the disclosure, the Designated Officer will inform 
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The Public Protector may be better suited to follow up on a disclosure of wrongdoing if an in-depth 
investigation is required or if a subpoena is needed to compel a person to provide information or produce 
documents. 
 
The Designated Officer will inform the person disclosing the wrongdoing of the transfer. 

 
8.4 Forwarding Information to a Body Responsible for Preventing, Detecti
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9.4 Obstruction to an Investigation 
 
Under the Act, anyone who hinders or attempts to hinder the efforts of the Designated Officer in the performance 
of his duties
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10.1 Confidentiality Obligations of School Board Staff Members 
 
The Director General and anyone whom the Designated Officer retains to process disclosures of wrongdoing 
are bound by the same confidentiality obligations and must exercise the same degree of discretion as the 
Designated Officer. The purpose is to protect the confidentiality of information that could be received during 
the procedure for disclosure, the processing of disclosures received, and most of all, the identity of the 
persons involved in the process. 
 
 

11.0 PROTECTION AGAINST REPRISALS (ref.: section 30) 
 
11.1 Prohibition Against Reprisals 
 

Under the Act, it is prohibited for anyone to take a reprisal against a person on the grounds that the person has, in 
good faith, made a disclosure or cooperated in an audit or investigation conducted on the basis of a disclosure. 
 
The Act also prohibits the threat of reprisals against a person so that the person will abstain from making a 
disclosure or cooperating in an audit or investigation conducted on the basis of a disclosure. 
 
The Act makes such contraventions an offence punishable by a fine of $2,000 to $20,000 in the case of a 
natural person and to a fine of $10,000 to $250,000 in all other cases. The amounts are doubled for a 
subsequent offence. (ref.: sections 33 and 34) 

 
11.2 Protection with Regard to Reprisals 
 

Any person who believes a reprisal has been taken against him may file a complaint with the Public Protector 
who will 
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12.0 FINAL PROVISIONS 
 
12.1 Interpretation Compatible with the Act to facilitate the disclosure of wrongdoings relating to public 

bodies 
 
The aim of this procedure is to implement the applicable provisions of the Act to facilitate the disclosure of 
wrongdoings relating to public bodies in the school board, which must be interpreted accordingly. Should 
there be a discrepancy between this procedure and the Act, the latter will prevail. 

 
12.2 Coming into Force 

 
This procedure comes into force on February 28, 2018. 
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DESCRIPTION OF FACTS (continued) 

Possible consequences for 
the school board, health or 
safety of persons or the 
environment: 

 

DATE(S) AND LOCATION 

□ Date:  

□ From:  To: 
 

□ Repetitive nature. Specify:  

Location 

OTHER PEOPLE INVOLVED AND WITNESSES 

Name Given name Title 

Contact details □ School board employee 

Role (witness, participant, etc.) 

Name Given name Title 

Contact details □ School board employee 

Role (witness, participant, etc.) 

Name Given name Title 

Contact details □ School board employee 

Role (witness, participant, etc.) 

OTHER INFORMATION 

Evidence or documents in your possession, if applicable:  

 

 

Steps taken (management, union, staff member):  

 

Fear or threat of reprisal: 

 

Any information useful to processing the disclosure of wrongdoing:  

 
 

 

The information contained herein will only be available to the school board’s Designated Officer responsible for dealing with 
wrongdoings and his/her associates, where applicable. The information will be retained as confidential and may only be used 
and communicated according to the Procedure to Facilitate the Disclosure of Wrongdoings. 
 


