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3.0 Objectives 
 

3.1 Establish a criminal record verification procedure in conformity with the laws, by-laws and 
standards of ethics in effect. 

 
3.2 Implement efficient verification procedures to screen recommended candidates and 

occasional employees who become eligible to appear on a priority of employment or 
recall list and who could be called upon to work with students or employees of the school 
board. 

 
3.3 Establish an evaluation, recommendation and intervention procedure applicable to 
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submitted to the Human Resources Department, on the form intended for that purpose. 
The references must be deemed satisfactory before a candidate can commence his 
employment. 
 
This verification form will also be used for regular employees being considered for a 
promotion. The administrator responsible for the vacant position will request references 
from the most recent supervisors of the employee. The results of the reference check will 
be given to the Human Resources Department and must be deemed satisfactory before 
the promotion can take effect.  

 
 
5.0 Incompatible Offences 
 

5.1 The following criminal offences are considered to be incompatible with a position 
involving students or requiring presence in schools or centres (Loi québécoise sur les 
centres de la petite enfance et infractions retenues en Ontario et en Colombie-
Britannique): 

 
 sexual offences 
 offences against a person 
 offences related to the trafficking, importation, exportation and production of drugs 
 offences related to terrorism 

 
 

5.2 The following criminal offences are considered to be incompatible with any position of an 
administrative nature (Guide administrative du ministère de la Famille et de l’Enfance sur 
la vérification des antécédents judiciaires dans les centres de la petite enfance et les 
garderies): 

 
 fraud 
 forgery  
 use of a counterfeit document; 
 falsification of books and documents 
 falsification of an employment register 

 
 
6.0 Evaluation of the Results and Follow-up 
 

6.1 The administrators of the Human Resources Department responsible for the application 
of this policy will analyze the results of the criminal record and employment reference 
verification to determine whether or not a position can be granted or whether or not there 
are reasonable grounds to reject an application. They will submit their recommendations 
to the Director General. 

 
 

6.2 No positions will be granted to candidates who: 
 

 make a false declaration in their application; 
 decline to provide a certificate of good conduct as required by school board policy; 
 decline to authorize the verifii
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7.0 Criminal Record Evaluation Committee 
 

7.1 When the criminal record of a candidate is such that an in-depth analysis is required, the 
Human Resources Department refers the case to a criminal record evaluation committee. 
This committee, composed of the Director of Human Resources, the Secretary General 
and one Principal will conduct a comprehensive evaluation of the file of the candidate or 
the emp


